ITpunoxenue Ne 6

K Kommiiekcy mep (Meponpusituii) no
npeaynpexAeHHIO KOPPYIILHH B
HUuctutyTe, yrepxaeHsomy Ilpukaszom
ot « 12» _gebpawsr 20251, No A2

MMOJIO’)KEHUE
0 Mepax Mo HeIONYUWEeHHIO COCTABIeHHA HeOPHUHAIBLHOH OTYETHOCTH
H HCIOJIL30BAHHS NOA/IEIbHBIX JOKYMEHTOB
B PegepaibHOM rocyaapcTBeHHOM 610KeTHOM
yupexaeHu HaykH MHCTHTYT J1azepHoil PHIHKH
Cubupckoro oraesienusi Poccniickol akajieMHH HayK

1. O6mue noJ1okeHus

Hacrosuiee [Tonoxenue onpeaenser nopsaok aedcrsui pabotaukos PenepaibHoro
rocy/lapcTBeHHOro OMOJDKeTHOro yupexiaeHHs Haykn MuetutyT nasepHoit (usnku

Cubupckoro oraenenus Poccuiickodt akazemuu Hayk (nanee - HMuetutyT) npu
BO3HMKHOBEHWH COMHEHHI B MOJTMHHOCTH MPE/ICTABIEHHBIX JOKYMEHTOB.
15 TepmuHBI H Onpe/ieIeHUS:

JAOKYMEHT — MaTepHalibHblii HOCHTEb ¢ 3aUKCHPOBAHHON Ha HeM B J11000# dopme
uH(OpMaLMel B BUJIE TEKCTA, 3ByKO3aIUCH, H300paXkeHUs WU (MITH) UX COYETaHMs, KOTOPBIH
MMeeT PeKBU3HTHI, [TO3BOJIAIOLIME ero HAEHTH(HULIMPOBATh, U MPe/IHA3HAYEH JUIi Nepeaadn
BO BPEMEHH U B TPOCTPAHCTBE B LeJIsIX 00LIECTBEHHOIO UCTOIB30BAHUS M XPaHEHHUS,

IEKTPOHHBIH JOKYMEHT — JIOKyMEHTHpOBaHHas HMH(poOpMalus, rpejacraBjleHHas
B 2JIEKTPOHHOI (GopMe, TO eCThb B BHJE, TNMPUIOJHOM ISl BOCIPHATHS YEJIOBEKOM
C MCIOJIb30BAHMEM OJJIEKTPOHHBIX BBIYMC/IMTE/NbHBIX MAalllMH, a TaKXke /Ui nepeaaqu
Mo MH(OPMALMOHHO-TEIEKOMMYHHKALIMOHHBIM CeTSM HJIM 00paboTKu B MHPOPMAIMOHHBIX
cucTeMax;

IK3IEMILISAP JA0OKYMeHTa — oOpasell THPaXKMpPOBAHHOIO JOKYMEHTA, WIAEHTHYHBIH
OpUTHHAIY;

OTYETHOCTh — COBOKYIMHOCTb KOJIMYECTBEHHBIX M KaueCTBEHHBIX IOKa3areled,
XapaKkTepH3yIoLIKX AesTelbHOCTs MHCTHTYTa 3a onpe/e/eHHbIH epHojl BpeMeHH.

2. OTYeTHOCTh COCTaBJIfETCH JUIS [OJy4YeHUs OpraHaMH TIoCyAapCTBEHHOH
BJIaCTH, PYKOBOJACTBOM W (MIM) Yy4YpeIMTeleM aKTyalbHbIX CBEJEeHHH O TeKylleM
NoJoKeHUuH aen 1nbo uHGopMaLMK 10 UTOraM AesTeIbHOCTH (OTAeIbHBIM HAlPaBIeHHIM
nesTeIbHOCTH) Kak MHCTUTYTa B LI€JIOM, TaK U CTPYKTYPHBIX MOApa3ieseHHi.



3. Bubl oT4eTHOCTH:

rocylapcTBeHHasi, COCTaB/iseMass Ha OCHOBE YTBEPXIEHHBIX B YCTaHOBJIIEHHOM
nopsjike yHH(PUIHPOBAHHBIX ()OPM H B COOTBETCTBHH C YTBEPKAEHHBIMH HOPMATHBHBIMU
npaBoBsIMM akTamMu Poccuiickoit @enepaunu;

BeJOMCTBEHHAsi, COCTaBisfeMas Ha OCHOBaHMM TpeOoBaHMH, mNHUcCeM, 3ampocoOB
O TpejacTaBleHHH HH(POpMAUMM B CBA3M C OCylUleCTBIeHHeM MHHHCTEPCTBOM HayKH
1 Bbicuiero obpazosauus Poccuiickoit Penepaunn GyHKUHI U NOTHOMOYUH yUpeaUTes;

BHYTpeHHssI, pazpaboTaHHas ¥ yTeepxkaeHHas MHCTUTYTOM.

4. O0s3aTe/IbHBIMH  PEKBU3MTAaMH OTYETOB SABJIAIOTCA: HaMMEHOBAHHE OT4YeTa
(1oxyMeHTa), HAaMMEHOBaHHE OpraHU3allMi, HAaMMEHOBaHWEe CTPYKTYPHOTO MoapasieneHus
(ecnru 3TO OTHET MM crpaBka O paboTte mnoapasneneHMs), Jara, HOMEp HOKYMEHTa,
3arojIoBOK I10 TEKCTY, MOAMNHCH OTBETCTBEHHOIO J0/KHOCTHOIO JIMLA, TPH( yTBEPIKAEHHS
(nmpu HEOOXOMMOCTH) WK pe3omouus (peweHne) pykopoautens MuctuTyTa (HayaabHHKA
CTPYKTYPHOTO IOJIpa3IeIeHHs ).

< [Toa HepelicTBUTENBHBIMU JOKYMEHTAMH Clle/lyeT [OHUMATh:

» MOJNIHOCTBK)  W3rOTOBJEHHBIE MMOJJE/IbHbIE JOKYMEHTBl WM  [OJIMHHBIE
JOKYME@HTBI, B KOTOpble BHECEHbI U3MEHEHHS IyTeM MOAYUCTOK, JOMHCOK, UCTIPABIEHHI
WIH YHHYTOKEHHMS 4YacTH TEeKCTa, BHECEHHs B HEro JIOMOJHWTEIbHbIX JaHHBIX,
MPOCTAB/IEHUA OTTHCKA MOAAEIBLHOIO LITAaMIa WK NeYaTH H T.IL.;

» (akTHYeCKH  ABIAIOLIMECs TIOMAJMHHBIMHM, HO  COJepXkallie  CBeIeHHS,
HE COOTBETCTBYIOIUME JeHCTBUTENbHOCTH. OHHM COXpaHAOT BHEILIHHE I[IPHU3HAKH
M PEeKBU3WTBHl HAAJIEKALIMX JOKYMEHTOB (M3roTaBiMBalOTCAd Ha odHUMaTbHOM OnaHke,
colepar HAMMEHOBAaHMUA  JO/KHOCTEH M (aMMIMH  JIML,  YNOJIHOMOYEHHBIX
MX TOANMCHIBAThL), OJHAKO BHECEHHbIE B HEro cBeaeHHs (TekcT, UMppoBbIe HaHHBIE)
ABIAIOTCA ChaTbCHDUUNPOBAHHBIMH;

» BbIJJaHHble C HapylleHHeM YCTAHOBJIEHHOTO TNOpsAJAKa, TO €CTh B pe3y/]bTare
310ynoTpebneHus JOIKHOCTHBIM JIMLIOM CITyKeOHBIM TOJIOKEHHEM MJIM COBEpIUEHHUS UM
XaJaTHbIX A€HCTBUH MPH BbIJa4ye 3TOro JOKYMEHTA.

II. eiicrBus paGOTHHKOB NPH BO3HHKHOBEHHH COMHEHHIH
B OIVITHHHOCTH NPE/ICTAB/IEHHbIX JOKYMEHTOB

6. [Ipu nposepke NOKYMEHTOB HEOOXOAMMO YYHMTBIBAaTh, YTO IOMIMHHOCTH
NpeACTaBJI€HHbIX JOKYMEHTOB YCTAaHaBIMBAeTCA IIYyTEM T[POBEPKH  peaJbHOCTH
UMEIOIIMXCA B HHUX T[OANMMCEH JOMKHOCTHBIX JIMLL M COOTBETCTBUSl COCTaBJICHMS
JNOKYMEHTOB JlaTaM OTpakeHHs B HUX orepauuii, nHpopmauuu, GakTos u T.A.

7. JloctoBepHOCTh HH(OPMALINH, 3aQUKCHPOBAHHON B JOKYMEHTAX, IIPOBEPAETCS
M3y4YEeHHEM YKa3aHHBIX JIOKYMEHTOB M B3aMMOCBSA3aHHBIX C HUMH JOKYMEHTOB. 3aKOHHOCTh
OTpaXe€HHBIX B JIOKYMEHTAX OIepalii yCcTaHaB/IUBAECTCH ITyTEM ITPOBEPKH HX COOTBETCTBUSA
3aKoHozarenbcTBy Poccuiickoit @enepauum.

8. [Tpy BO3HHKHOBEHHH COMHEHHI B NMOMTHHHOCTH JOKYMeHTa paboTHHUK 00s3aH
HE3aMeUITMTEbHO COO0IMTE 00 3TOM CBOEMY HEINOCPEACTBEHHOMY HayalbHHUKY.
9. B ciaydae BO3HMKHOBEHHMs OOOCHOBAaHHBIX COMHEHMH B IOJTHHHOCTH

MPeJICTABIEHHbIX JIOKYMEHTOB M JOCTOBEPHOCTH cojepixaileiics B HUX HHGPOpPMaLMH
UnctutyT 0043aH nNpelnpUHATH Mephbl, HanpaBleHHble Ha YCTpPaHEHHWe BO3HMKLIMX
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COMHEHHMH M Ha [OJlyYeHWe JOTOJHHUTE]bHBIX CBEICHHH, B TOM YHCIE HArpaBUTh
COOTBETCTBYIOLUMH 3aMpOC JIKILY, BbIAABILIEMY JOKYMEHT.

10. B ciyuae yka3aHHs B OTBET€ Ha 3anpoc HHQOPMAUHH O TOM, YTO JOKYMEHT
He TOArOTaBIMBAJICA W He BblaaBajics JIUOO0 ero colepkaHue He COOTBETCTBYET
JNeHCTBUTEIBHOCTH, pYKOBOAMTENb MHCTUTYTa NpUHMMaeT pelleHHe O HarpaBleHUH
cooOLIeHHss B MpPaBOOXPaHWTENbHBIE OpraHbl O  TMpPH3HAKaX  COBEPIIEHHOIO
NpaBoOHApYyLEHHS.

11.  Tlpencrasnennsie B MHCTHTYT HeAeHCTBUTENIbHBIE JOKYMEHThI M (MIIH)
MX KOMWM HE TIOAJeKaT BO3Bpary B CBA3M C BEPOATHOCTBIO WX  BBIEMKH
MPaBOOXPaHUTEIbHBIMH OpraHaMH.

3aMecTUTe b IMPEKTOpa 10 IKOHOMHKE U (PUHaHCaM-
OTBETCTBEHHBIN 3a NMPOMUIAKTUKY KOPPYITLIUOHHBIX

npaBoHapyueHuit B UHCcTHTYTE @ Wbﬂ( E.C. Pasym



